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Performa

Training List

1. Basic sign language for communication, Accessibility norms relevance of sign

barrier free environment for persons with disabilities

language, need for

Sl No Name of Employee Pen Number Office Email id
2. e office, File Migration (e office),Spark, Bims,Bams,
Name of Employee Pen Number Office Email id
3. RTI,GEM Purchase, E Tender, CPRCS, Store Purchase rules, Right to Service

Sl No

Name of Employee

Pen Number

Office

Email id

4. E Anudhan Portal, GEM portal, Calculation of Gst and TDS in various schemes, Income Tax TDS
return filing,Gst TDS return fiing, E TR 5, E Treasurey

SI No

Name of Employee

Pen Number

Office

Email id

S.Internal Audit, Preperation of Statement of Fax and Affidavit, Gender Sensitisation to SJD staff

Sl No

Name of Employee

Pen Number

Office

Email id
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6 Kerala Service Rules, Kerala State and Subordinate Service Rules 1960, Kerala Government
Servents Conduct Rules 1960, Kerala Civil Services (Classification Control & Appeal) Rules 1960,MOP

SJD/169/2023-C2

Sl No Name of Employee Pen Number Office Email id
7. Malayalam Computing, Malayalam Typing (Unicod)
Sl No Name of Employee Pen Number Office Email id

8Assembly Committees, Court Procedures, Basic Concepts of Budgeting, Assembly Procedures Act,

Ethics in the workplace

Sl No Name of Employee Pen Number Office Email id
9. Basic Training to Office Attendants and Drivers
Pen Number Office Email id

SI No

Name of Employee




